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CONTEXT 

To ensure that Clutha District Council complies appropriately with its obligations to ratepayers and the 
public as defined under the Local Government Act 2002. 
 

Council recognises the need to support non-profit organisations seeking to benefit the communities 
of the Clutha District. As such, Council aims to support organisations by helping reduce the costs of 
one-off projects or events by reimbursing certain costs relating to the hire of Council facilities and/or 
rental of Council-owned properties incurred by non-profit organisations as set out in this Policy.   

PURPOSE 

The purpose of this policy is to support eligible non-profit organisations in the Clutha District through 
the partial reimbursement of:  

1. hire fees or rental costs for Council or community properties listed in Appendix A; and 
2. rent in relation to periodic or fixed leasing of Council-owned properties.  

SCOPE 

This policy applies to eligible non-profit organisations in the Clutha District.  
 

DEFINITIONS 

Non-profit organisation is defined as a group organised for purposes other than generating profit and 
in which no part of the organisation's income is distributed to its members, directors, or officers.  
 
Community Project is a project undertaken by a non-profit organisation that seeks to benefit a 
community within the Clutha District 

POLICY 

1. Eligibility: Council will only consider reimbursement applications where the following criteria are 
met: 
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1.1. the application is made by a non-profit organisation based in the Clutha District; and 

1.2. the non-profit organisation provides a service to, or is undertaking a project that benefits 
residents of Clutha District; and 

1.3. the reimbursements claimed relate to:  

(a) Hire fees incurred in the one-off hiring of a hall or community centre listed in Appendix 
A for the purpose of a Community Project or a community event; and/or 

(b) Rent in relation to periodic or fixed-term leasing of Council-owned properties. 

 
2. Limit: Approved reimbursements shall be subject to the following limits:  

 
2.1. For each Financial Year: a maximum of $1,500 excluding GST in any Council financial year for 

any non-profit organisation. The Council’s financial year starts on 1 July and ends on 30 June 
of the following year.  

 
2.2. For applications for reimbursement under clause 1.3(b): a maximum 75% of the claimed 

costs submitted by a non-profit organisation in any application for reimbursement under 
clause 1.3(b) (being rental fees in relation to periodic or fixed-term leasing of Council-owned 
properties), subject to the financial year limitation set out in clause 2.1.  

 
3. Approval at Council’s Discretion: Approval for reimbursement shall be at the sole discretion of 

Council and Council may impose certain conditions (e.g. submission of reports in relation to 
Community Projects) prior to or subsequent of reimbursement decisions. Reimbursements will 
only be approved if Council deems the projects and expenditure claimed to be reasonable in the 
circumstances.  
 

4. Application for reimbursement: 
 

4.1. applications for reimbursement under this Policy must be made using the form Application 
for Reimbursement of Community Facilities Hire and Rents.  This is available online on the 
Council website or can be requested by contacting Council at help.desk@cluthadc.govt.nz;  
 

4.2. applications must include the applicable invoice(s) for which reimbursement is claimed; and 
 

4.3. applications must be made within six months of the date of the applicable invoice. No late 
applications will be accepted. 

 
5. Exclusions: This policy does not apply to any of the following:  

 
5.1. reimbursement of any Council fees and charges;  

 
5.2. general funding assistance for the operations of non-profit organisations. Such requests for 

funding should be made as a community funding submission during Annual Plan or Long-Term 
Plan processes; and 

 
5.3. in relation to hiring charges of a hall or community centre under clause 1.3(a), reimbursement 

is not available for any costs for the regular use of any hall or community centre by the non-
profit organisation (e.g. weekly, monthly or quarterly room hire).  

 

mailto:help.desk@cluthadc.govt.nz
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6. Delegation: Applications for reimbursement under this policy shall be assessed by Council staff 
and approved by the Council’s Chief Financial Officer or Chief Executive.  
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APPENDIX A: LIST OF HALLS AND COMMUNITY CENTRES 

 

LIST A: Council Owned  LIST B: Other  

Clutha Valley Community Centre 

Hillend Hall 

Kaka Point Hall 

Lovells Flat Hall 

Moneymore Community Centre 

Owaka Memorial Community Centre 

Paretai Hall 

Waihola Hall 

Waipahi Hall 

Waitahuna Hall 

Waiwera South Hall 

Beaumont Hall 

Clinton Community Centre 

Crookston Community Centre 

Cross Recreation Centre (Note 1) 

Heriot & Districts Community Centre 

Kaitangata Community Centre 

Leitch Memorial Hall 

Milton Coronation Hall 

Matau Hall 

Popotunoa Hall 

Pukeawa Hall 

Purekiriki Hall 

Romahapa Community Hall 

Simpson Park Hall 

Stirling Athenaeum 

Tahakopa Hall 

Te Pou Ō Mata-Au / Clutha District War 

Memorial & Community Centre (Note 1) 

Toko Mouth Hall 

Tuapeka Mouth Coronation Hall 

Tuapeka West Hall 

Waikoikoi Public Hall 

Waitapeka/Puerua Public Hall 

Warepa Hall 

West Otago Community Centre 

Note 1: Added since last policy update.  


