
LICENCE CONTROLLER QUALIFICATION
APPLICATION FOR AWARD OF CERTIFICATE

Read all instructions first.  Please print clearly, using capital letters and complete all fields

DATE:

FULL NAME:

ADDRESS:

PHONE: DATE OF BIRTH:

Name of Training Provider or
HSI Registered Assessor:

ATTACH THE FOLLOWING EVIDENCE AND TICK APPROPRIATE BOXES:

Transition Test Process:
r A copy of candidates CURRENT General Manager’s Certificate   AND;
r  Evidence of a successfully completed test (front page of completed test paper)

OR

Unit Standard Process:
r Record of Learning from NZQA (with units 4646 and 16705 recorded on it)  OR
r Evidence of competence from an Accredited Training Provider or HSI Registered Assessor  AND

evidence of NZQA Hook-on (NSN) Application

ENCLOSE PAYMENT
LCQ Fee r $20  (7 working days - delivery) r $30  (3 working days - delivery)
r  Cheque attached - payable to Hospitality Standards Institute

r  Credit card
  CardHolder Name:

r VISA   Credit Card Number:

Signature: Expiry Date:

HSI USE ONLY
Transition Test Process:       Unit Standard Process:
r Payment received r Payment received

r Copy of GMC r Evidence of NZQA ID
r Front page of test paper r Evidence of unit completion
Action r Contact applicant / provider for further evidence

r Process Certificate
r Certificate checked

HSI staff signature:

Date Received:

© Copyright 2005 Hospitality Standards Institute.   All rights reserved.  V1

First Name Middle Name Surname

Street No. & Name

Suburb City

r M/Card



INSTRUCTIONS FOR FILLING OUT THE LCQ APPLICATION FORM

This form is to be used when applying for the Licence Controller Qualification from HSI.

Fill in your name in full, in capital letters.  Your name should match the one on your General Manager’s
Certificate if you have one.  If there is a legitimate reason for any discrepancy, please explain why and
attach additional evidence e.g. photocopies of birth certificate or passport.

The address supplied will be the address your certificate will be sent to.

Applicants via the UNIT STANDARD process read this:

You must supply evidence that your unit standards have been completed successfully and have been
reported to NZQA.  Ideally it will be the NZQA Record of Learning.  However, it may be the evidence of
competence supplied by the Training Provider or Assessor you gained the unit standards with, showing
your credits have been reported.

If you have applied for, but not yet received your NSN Number, attach evidence that you have applied.

You must have at least applied before this application will be considered/processed.

You must supply the name of the Training Provider or HSI Registered Assessor with which you gained the
unit standards.

Applicants via the TRANSITION TEST process read this:

You must supply a photocopy of your current General Manager’s Certificate.  If it has expired at the time
this application is received, you will not be granted the LCQ.  Current certificate is defined as either your
original certificate, or renewal certificate if you have been a General Manager for more than one year.

You must supply a copy of the completed front page of your test paper.

ALL Applicants read this:

The issue of the LCQ costs $20 including GST.  This includes postage.

DO NOT send cash – credit cards and cheques are acceptable – please make cheques out to Hospitality
Standards Institute.

HSI will process your application and send it back within 7 working days, from the day we receive it.  If you
need a faster turnaround please indicate this and enclose $30 rather than $20 for the additional express
fee.

If you forward an incomplete or incorrect application you will incur delays in processing.

Please send your completed application form and payment details to:
LCQ Certification

Hospitality Standards Institute
PO Box 9695

Wellington

Please contact HSI on 0800 275 4474 if you require any assistance with this form.


