Planning an event as a fundraiser
General Information

Event or Activity___________________________________________________

Venue ___________________________________________________________

Date & Time______________________________________________________

Advertising_______________________________________________________

Ticket Sales______________________________________________________

Liquor License  Yes/ No 

Any other permits or licenses needed 

Areas of responsibility (who is in charge of each area)

Front of House __________________________________helpers needed (        )

Bar Staff______________________________________  helpers needed (      )
Ordering the alcohol & food to be sold_______________ helpers needed (        )
What food & drink will we sell _________________________________
Where to purchase the food and drinks __________________________

 who pays? Charge account/ cash/ etc---_________________________

Distribution of posters ____________________________ helpers needed (        )

Placement of posters

Shop windows, 

Rosebank,

Central Balclutha

Night & Day, 

Service stations,

 High schools,

 Outlying areas Lawrence, Owaka, Milton, Kaka Point, Clinton, Clutha Valley, Tapanui
